ITPUHSATO:

Ha [lemaroruyeckom cosete

MBOY «COIII 1. Jebun»
[Tpotokon Ne 3 o1 30.12.2022 rona

[Tpunsito ¢ yuerom muenus Cosera
YIPEKICHUS
ITporoxon ot 30.12.2022 Ne 3

£ t) pacwudposka noAnkcH
S/

s/*)
2117 0J1 ot 10.01.2023r.
F

\ TIpuxkas:-No 0

e
—

IMono:xkenue

0 WIKOJIbHOM OHO/THOTEeYHOM don/Ie y4eOHHKOB, MOPSIIKE ero dhopmupoBanus,
yuerTa, McnoJib30BaHusl H o0ecneueHHs COXPAHHOCTH
MBOY «Cpennsisi o6meobpasoBaTeibHast IIKOJIA I1. HeOoun"

. JleOun



1. O6mme nosoxkeHNst

1.1. Jlannoe Ilonoxenune paspaborano B coorBercTBHH ¢ DeaepanbHbiM 3akoHOM Ne 273-D3 or
29.12.2012 «O06 obpazoBanuu B Poccuiickoii ®enepanm» B penakunu ot 11 saBaps 2023 roga, O3
or 29.12.94 Ne 78-®3 «O Oubmmoreunom nene» B pemakuuu oT 11 wmroms 2021 r., [puxasom
MunucrepctBa KyiabTypbl Poccuiickoit ®enepanuun ot 8 okts6ps 2012 roma N 1077 «O6
yrBepxkaeHun [lopsinka ydyera JOKYMEHTOB, BXOJAIIUMX B cocTaB OuOauMoreyHoro ¢oHma» ¢
m3mMeHeHusMu Ha 2 despans 2017 roaa, Ilucemom MunuctepcTBa o0pasoBanus U Hayku Poccuiickoi
Oenepanrm ot 08.12.2011r. Ne M/1-1634/03 «O06 ucnosp30BaHuU Y4eOHHKOB B 00pa30BaTEIHbHOM
mpouecce», a Takke YcTaBoM oO0Opa3oBaTelbHOM OpraHu3alud W JPYrUMU  HOPMaTHUBHBIMU
nmpaBoBbIMU akTamu Poccuiickoii @enepanyu, periaMeHTUPYIOIIUMH JIEATEIbHOCTh OPraHM3alui,
OCYILIECTBIISIOUIMX 00pa30BaTENbHYIO AE€ATEIbHOCTb.

1.2. Hacrosimmee ITonosxeHne o mikosibHOM OuOimoTedHoM ¢oHe (nanee — [looxeHue) onpenenser
MOPSIIOK yueTa O6uMOarMoTeyHOro poHIa U MEXaHU3M (POPMHUPOBAHMSL, COXPAHHOCTU M MPEJOCTABICHUS
B I0JIb30BaHHE YYEOHHUKOB, YUEOHBIX MOCOOMM, Y4eOHO-METOINYECKUX MaTepHUajoB 00ydaroIluMcs
00pa3zoBaTeNbHON OpraHu3anuu (Jajee — IIIKOoJa), OCBAaMBAIOIIMM OCHOBHBIE 0Opa3oBaTEIbHBIC
MporpaMMbl B Tpefnenax (efepalbHbIX T'OCYyIapCTBEHHBIX 00pa30BaTEeNbHBIX CTAHJIAPTOB, a TaKXKe
3aKpeIIsieT OTBETCTBEHHOCTh BCEX YUaCTHUKOB 00pa30BaTEbHOM 1€ATEIbHOCTH.

1.3. ITonsTus, ucnosb3yemsle B [lonoxxennn:

Yueonuk — yduebHOE m3naHue, conepkaimiee CUCTEMAaTHYECKOE H3JIOKEHUE Y4eOHOW MUCIMIUIMHEI,
COOTBETCTBYIOIleE Y4eOHOW mporpamme M O(UIMAIbHO YTBEP)KICHHOE B KayeCTBE JAHHOTO BHUJA.
MosxeT OBITh TPEICTABIICH B MIEUYATHOMN M AJIEKTPOHHOU (opMe.

Yuebnoe nocooue — yuebnoe usnanue, JONOJIHSAIONIEE WU 3aMEHSIONIEE YACTHYHO, WIN MOJIHOCTBIO
y4eOHHUK, OHULHAIBHO YTBEP)KICHHOE B KaUeCTBE JAHHOTO BHUJA.

Pabouaa mempaos — yuebOHOe TmocOoOMe, UMEIIee OCOOBI AWJIAKTHYECKUN — ammapar,
CIOCOOCTBYIOIIUNA CaMOCTOSITEILHOM paboTe 00yJaromerocs: Haj OCBOCHHEM y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MaTEpUANOB, B TIOJHOM OObeMe

o0ecIeunBarOIMX IPENoJaBaHue JaHHON AWCIMIUIMHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUI, CIIPaBOYHbBIE U3/IaHNUs, pabodne MPOrpaMMBbI U T.J1.).
Cpeocmea odyuenusa u 6ocnumanusa — Ipyrue UICTOYHUKY y9eOHOI MH(MOPMALINH, IPEIOCTABIIIEMbIC
00y4JaromumMcst B Xo1¢ 00pa30BaTeIbHON JIESITEIbHOCTH.

1.4. Lenbto Hactosmiero IlonoskeHus sBISETCS CO3JaHUE YCIOBUH JUII MaKCUMAaJIbHOTO 00eCreueHns
y4eOHOW JUTEepaTypoil OOy4aromMXCs MIKOJbI, IOBBIIIEHHE OTBETCTBEHHOCTH I€1arOTHYECKOro
KOJUIGKTUBA M CEMbH 3a MPAaBWIBHOE, DAIlMOHAIBHOE HCIOJIb30BAaHNE INKOJBHBIX Y4eOHHKOB,
opranuzanusi paboThl cpeau OOYYaIOMIMXCS W WX POJMTENICH 1O BOCHUTAHHIO OCO3HAHHOTO,
OepeKHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yyer nokyMeHTOB OMOIMOTEYHOro (OHAA SBJISAETCS OCHOBOM OTYETHOCTU U IUIAHUPOBAHMS
IeATeNIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIIEUSHHUIO €T0 COXPaHHOCTH.

2. ®opmupoBanne GoHIa YUeOHHNKOB M MOPS/IOK yyeTa (poHAa y4eOHOI IuTepaTypsbl
2.1.  KowmmnekroBanue ydueOHOTO (hoHAAa OMOTMOTEKH IIKOIBI MPOUCXOJUT HA OCHOBE €XKETOIHO
yTBepxkaeMbix DenepanbHbIX MepeyHell y4eOHUKOB, PEKOMEHJIOBAHHBIX K HCIIOJB30BAHUIO MPHU
peanu3anuy UMEIOIINX TOCYJapCTBEHHYIO aKKpEeIUTALUI0 00pa3oBaTeNbHBIX MPOrpaMM HA4albHOTO
oOmiero, OCHOBHOro oOmiero, cpexHero oOmero oOpa3oBaHUs, NepevyHel opraHu3auui,
OCYIIECTBIISIOMINX BBIMYCK Y4eOHBIX MOCOOMI, KOTOpBIE IOIYCKAIOTCS K MCIOJIB30BAHUIO TIPH
peann3aluy UMEIOIUX TOCYIapCTBEHHYI0 aKKpEeIUTALUI0 00pa3oBaTeNbHBIX mporpamm. EsxeromHo
yTBEpIKJaeTcs IepeueHb y4eOHMKOB M y4eOHBIX ocoOuil 00pazoBaTeIbHON OpraHu3alyu.
2.2.  OOpa3oBarenpHas OpraHU3aIs CaMOCTOSTEIbHA B BEIOOPE U OTIPEIeIICHHN:

* KOMIUIEKTa y4YeOHUKOB, Yy4eOHBIX MOCOOMH, Yy4eOHO-METOJUYECKUX MaTepHuasos,

o0ecIeunBarOIUX MPeroiaBaHue yueOHOTO IpeIMeTa, Kypca, JUCIUTLTHHBL (MOIYJIs);



* cpeAcTB OOy4YeHHUsI U BOCHHUTaHUS. BbIOOp cpeacTB 0OydeHUs: U BOCIIUTAHUS OIPEIEIIeTCS
cnerupuKoi conepxanus u popMoi opranuzanuu 00pa3oBaTEIBHON ACSITEILHOCTH.
2.3. llomomnenue ydeOHOro QoHAa obecneunBaeTcs 3a CUET CPeAcTB  (eAepabHOTO,
PETHOHAIBHOTO, MYHHIIMIIATHHOTO OroKeTOB (cT.35, 1.2 PenepanbHoro 3akona «O06 oOpazoBaHUH B
Poccuiickoit denepariny); WHBIX HCTOYHUKOB, HE 3alpPEHICHHBIX 3aKOHOIATENHCTBOM Pd, B T.u.
0€3B03ME3/IHOTO MOKEPTBOBAHUS (PU3MUECKUMHU W/HITH IOPUIMYECKIMH JIMIIAMHU.
2.4. B memsax obecrieueHusi 0OydarOMIMXCsl y4eOHMKaMH, y4eOHBIMH TOCOOHMSIMH IITKOJIA MOXKET
B3aUMO/JICIICTBOBAaTh C JPYruMHU O00I1€00pa30BaTeIbHBIMU OpraHU3alUs MU pailoHa, YIpaBieHHEM
oOpa3oBaHUsl.
2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJb PAaOOTHI IO CO3/IaHUI0 U CBOEBPEMEHHOMY
MONOJHEHUI0 ~ OMONMOTEeYHOro  (oHAAa  IIKOJBHBIX  yY4EOHHUKOB  OCYIIECTBISIET  JUPEKTOP
00pa30BaTeNIbHOI OpraHu3ally.
2.6. JlomyckaeTcs HCIOJB30BaHUE YI€OHO-METOIMYECKUX KOMIUIEKTOB, BXOSIIUX B DenepaabHbIi
nepevYeHb y4eOHHMKOB, COTJIACOBAHHBIX Ha [learormnyeckoM coBeTe W YTBEPKACHHBIX MPHKA30M
TMPEKTOPA IIKOJIBL.
2.7. Jnsa >ddexktuBHON opraHM3anmuu 00pa30BaTEIFHOW NESITEIHHOCTH HCHOJIB3yeTCs Y4eOHO-
METOIUYECKOE 00eCTIeYeHUE U3 OJHOU MPEAMETHO-METOIUIECCKON JIMHHH.
2.8.  Tlpomecc paboTel mo (opMupoBaHHIO (GOHAA YU4eOHOU JMTEpaTyphl BKIIOYACT CIIEIYIOIINE
ATaIbI:
e paboTa Temarorm4eckoro KoyuiekTHBa ¢  DenepadbHBIM  MEPEYHEM  YU4EOHHKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K NCTIOJIH30BAHUIO B 00pa30BATEIBHBIX OPTraHU3AIINAX;
® [IOATOTOBKA CITMCKA YIEOHHKOB, TUIAHUPYEMBIX K HCITOJIb30BAaHHIO B HOBOM Y4€OHOM TO/IY;
® [IpelOCTaBICHHE cCNUCKa YydeOHHMKOB [lemarornyeckoMy coBeTy Ha COIVIacOBaHUE H
YTBEP)KJICHUE;
® MarHOCTHUKAa YPOBHS OOECIEYCHHOCTH OOYUYaIOIIMXCs YIYCOHOW JIMTepaTypoil Ha CIeAyIOIUM
y4EeOHBIH IOl B COOTBETCTBUU ¢ KOHTMHI'€HTOM OOYYaOLIUXCs, COCTABICHUE MEPCIEKTUBHOTO
TJIaHa KOMILJIEKTOBaHMS y4eOHoro GhoH/a;
e odopmIIcHHE 3aKa3a Y4eOHHKOB M y4eOHBIX MOCOOWN B COOTBETCTBHUU C YTBEP)KICHHBIM
CIHMCKOM Y4€OHMKOB U IUIAHOM KOMILIEKTOBAHUS,
® [IPOBEJCHHE AayKIMOHA M 3aKIIOYEHHE JIOrOBOpPa C IIOCTaBIIMKOM O 3aKylke Yy4eOHOH
JUTEpaTyphl;
® [IpHEM U y4eT BHOBb IIOCTYNUBLIEH yueOHOM JIUTEpaTypsl B OMOIHOTEKY.
2.9. bubnuoreunslii (GOHI MKOJBHBIX YYCOHHMKOB YYMTHIBACTCS W XPAHHUTCS OTACIBHO OT
OCHOBHOTO (hOH/Ia TKOJIBHOH OUOIHMOTEKH.
2.10. K 6ubnuomeunomy ¢ponoy yueonoii numepamypul (yaconomy GpoHay) oTHOCATCS YIeOHUKH,
yueOHbIe mocoOusi, opdorpaduueckue cioBapu, MaTeMaTHUECKUE TaOIUIbl, COOPHUKU YIIPAKHEHUN U
3ajay, MPaKTUKYMbl, KHUTH Ul YTEHUs, XpECTOMAaTUH, paboune TeTpaau, aTiiackl, KOHTYPHbIE KapThl
B M1€YaTHOM U 3JIEKTPOHHOM BMJIE, COJEP)KaHUE KOTOPHIX OTBEYaeT TPEOOBAHUAM TOCYAAPCTBEHHBIX
00pa3oBaTeNIbHBIX CTaHAAPTOB, (eaepaibHBIX TOCYIAapCTBEHHBIX TpeOOBaHMM, 00pa30BaTENbHBIX
CTaHJAPTOB M CAMOCTOSITENIbHO YCTAHABIMBAEMBIX TPEOOBaHUN, OpraHU3aLUSAMHM, OCYILECTBIISIOUIMMHU
00pa30BaTeNIbHYIO 1€ATEIBHOCTD, OECIIJIATHO MPEJOCTAaBIAIOTCS B MOJIb30BAaHUE HA BPEMs MOJTyYSHHS
o0Opa3oBaHus Y4eOHMKH U ydeOHbIe MOcoOus, a Takke ydeOHO-METOJUUeCKHe MaTepuaibl, CpeACTBa
oOy4eHHs M BOCIHUTAHUSA. OOECIEUMBAIOIIUX TMPEEMCTBEHHOCTh W3YyYCHMsS JAUCLHUIUIMH MU
CHCTEMaTU3UPOBAHHBIX 110 00pa30BaTEIbHBIM 00JIACTSM.
2.11. JloxymeHTHl, BKIO4YaeMble B (oHJ OuOIMOTEKH, MapkupyroTcs. [Ipu sToM MOTyT OBITH
UCIOJb30BaHbl IITEMIENIH, KHWKHbIE 3HAKH, WHIUBUAYaJIbHBbIE IITPUXOBBIE KOIbI, JPYrHe BUJBI
MapKHUPOBKH.
2.12. JlokyMeHTHI MOCTYNalOT B OMOIMOTEKY U BKIIOYAIOTCS B OMONMOTEUYHBIN (OHI B pe3ylbTaTe
MOCTaBKM O0053aTENILHOIO 3K3EMIUIApa, MOKYNKH (MOAMMCKH, OOMEHa, JapeHHs, MO>KepTBOBAHUS,
KONUPOBAHUS OPUTMHAIOB W3 (oHAa OuOIMOTEKM). J[OKyMEHTBI, MOArOTOBJICHHBIE K NpPUEMY B
O6ubnmoTeuHbId PoH/, MOABEPratoTCs MEPBUUHON 00pabOTKE U MHIUBUAYAIbHOMY YUETY.



2.13. JlokyMeHTBHl TNPUHUMAIOTCS [0 TEPBUYHBIM YYETHBIM JIOKyMEHTaM (HakKjajaHas, akxT),
BKJIFOYAIOLIUM CIIHCOK ITOCTYIUICHUH.
2.14. Tlpuem JOKYMEHTOB, NOCTyHAlOIIUX B OHOIMOTEKYy Oe3 MEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTEeNbHBIC SK3EMIUISIPBI, JCMO3UTHBIE AK3EMIUIAPHI MEXTYHAPOIHBIX
opranu3anuii, 0e3BO3ME3JHBIC TOCTYIUICHUS W3 HEU3BECTHBIX M AHOHHUMHBIX HCTOYHHKOB),
odopmMIIsieTcs aKTOM O IpUEME TIOKYMEHTOB.
2.15. Ilpuem IOKYMEHTOB, MOCTYMAIOMIHUX B OHOIMOTEKY OT IOPHIMYECKOT0, (PU3NYECKOTO JIHIA B
BHJIE Jlapa C YKa3aHHEM €ro Ha3HA4eHUs IS MOMOJIHEHUs OmOmmoreuHoro (ouma, odopmisercs
JIOTOBOPOM TOXEPTBOBaHUS B COOTBETCTBUU ¢ ['paxknanckum konekcom Poccuiickoit deneparuu (CT.
574, 582).
2.16. Ilpuem [JOKyMEHTOB OT 4YHTaTeNiell B3aMEH YTEPSHHBIX M MPU3HAHHBIX PABHOICHHBIMH
yTpaueHHbIM, OpOopMIIsIeTCss akTOM O TIpuéMe JOKYMEHTOB B3aMEH YTEpsIHHBIX. B akre ykaswIBaeTcs
dbamuus, WHUIMAIBI YUTATeNs, CBEACHUS 00 YTepSHHBIX H3JaHUSX (PETHCTPAllMOHHBIA HOMEP,
KpaTkoe Oubiauorpaduueckoe onucaHue M3JaHMs, 1IeHa) CBEICHUS O MPUHATHIX M3JAHUSAX (KpaTKoe
oubnuorpaduueckoe onucaHue U3IaHus, 1ieHa), HOMUCH YNTATelsd U IPUHUMAIOILIEH CTOPOHBI.
2.17. VYuér Oubmumoreunoro (oHAa yueOHOUW IUTEpaTyphl OTpPaXKaeT IOCTYIUICHHE, BBIOBITHE,
o01yro BenmnuuHy GoHAa YICOHHUKOB, U CITY)KUT OCHOBOM €ro MpaBWJILHOTO (hOpMUPOBaHMS, IIETEBOTO
WCTIOJIH30BAHUS 1 COXPAHHOCTH, OCYIIIECTBIICHHUSI KOHTPOJIS 32 HAIMYHEM U JIBIKCHHUEM YIeOHUKOB.
2.18. TIlpomecc ydera OmONMMOTEYHOro (OHAA YYEOHHMKOB BKIIOYACT: IPUEM, INTEMIICIICBaHHUE,
perucTpanuio MOCTYIUIEHUS, paclpelesieHns IO KiaccaM, BBIOBITHS, a TaKKe MOJBEICHHE HTOTOB
JBIDKEHUs (POHJIA U €T0 TTPOBEPKY.
2.19. Bce omepamuu MO y4eTy MPOU3BOIATCS 3aBEAYIOIIUM OHOIMOTEKOH, CTOMMOCTHBIA YydeT
Benercs OyxranTepueit, oOcmykuBaromiei mikony. MHBeHTapu3anus ydeOHOro (oHIa MW CBepka
JTAHHBIX OMOJIMOTEKH B OyXTaITEPUH MMPOBOJAUTCS €KETOTHO.
2.20. VYdyer yueOHOU JUTEpaTyphl OCYIIECTBISETCS TPYMIIOBBIM CriocoOoMm U Bemercs B «KHwure
cymmapaoro ydetay (mamee - KCVY) um (umm) snextpornHoMm Buae. KCVY yd4eOHMKOB XpaHHUTCS B
OuOIMOTEKE MOCTOSIHHO.
2.21. KCYVY cocTouT U3 Tpex yacTe:
Yacte 1. Iloctymnenue B ¢oHa. B 3Ty yacTh 3amuchiBaercst oOliee KOJIMYECTBO HMOCTYHMUBIIHMX
YU4eOHMKOB M HX CTOMMOCTh C OO0s3aTeNbHBIM YKa3aHHEM HOMEpa U JaThl CONPOBOJUTEIBHOTO
nokymenrta. Homep 3anucu exeroqno HaunmHaercs ¢ Ne 1 1 uaér no nopsiaKy noCTyIUICHHUH.
Yacte 2. BeiObiTHE U3 (poHIa. B 3TOM 4acTu 3alUCHIBAIOTCS HOMEPA aKTOB Ha CIMCAaHUE Y4eOHUKOB C
yKa3aHHEM JaThl YTBEPXKAECHUS aKkTa M OOLIEro KOJIMYeCcTBa CIMCAHHBIX YUEOHUKOB Ha OOLIYI0 CyMMY.
Hymeparnus 3anuceii o BEIOBIBIINX U3JaHUAX U3 F0Jia B FOJI IPOJIOJDKAETCSL.
Yacte 3. Utorn yuera npuxenus GoHaoB. B TpeTheil yacTu 3anMchIBarOTCS UTOTH ABMXKEHUS (DOHIA
y4EOHHUKOB:

« oOuiee KOJIMYECTBO MOCTYMUBUIMX YI€OHUKOB 3a TEKYIIMHA I'0Jl, HA CYMMY;

« oO1iee KOJIMYECTBO BBIOBIBIIMX YYEOHUKOB 3a TEKYLIHUH I'0Jl, Ha CYMMY;

« oOuiee KOJIMYECTBO YUeOHUKOB, COCTOAIIMX Ha yyeTe Ha | sHBaps Mociaeayrolero rojaa, Ha

CyMMY.

2.21. VunuBuayanbHbI (TpYNIOBOM) ydeT y4eOHMKOB OCYIIECTBIISETCS B KapTOTEKe yuera
y4eOHMKOB Ha KaTalOoXHbIX KapTO4yKaxX CTaHAApTHOTO pa3mepa. Ha xkaprouke yka3bIBaeTcs
perucTpanoHHbIl HOMep, Oubnuorpaduueckoe omnucaHue y4dyeOHUKA, CBEIEHHS O KOJIUYECTBE
MOCTYNMUBUIMX YY€OHMKOB C yKa3aHHUEM LeHbl. lIpu HEOJHOKpPAaTHOM NOCTYIUIEHUM YueOHHKa, He
UMEIOIIEM OTIMYHU, KpOMe T0/1a U3JIaHHsl U LIEHbI, BCE MOCTYIUIEHUS 3aHOCATCS Ha €JUHYIO KapTOUKY.
Ecnu ke B yueOHHMKEe BHECEHBI JOMOJHEHHMS M U3MEHEHHs, TO Ha HEro 3aBOJUTCS HOBas KapTOuKa.
KapTouku paccTaBisioTCsl B YUETHYIO KapTOTEKy MO KjaccaM, a BHYTPHU KJIACCOB — M0 MpPEAMETaM.
[Tocne criucanus Bcex y4eOHMKOB KapTOYKU U3bIMAIOTCS U3 KApTOTEKH.
2.22. Y4eTHbIEe KAPTOUYKH yIeOHUKOB PETUCTPUPYIOTCS B «OKypHane perucTpaiyy y4eTHbIX KapToyeK
6ubnmoTeyHoro (OHJa IIKOJBHBIX YU€OHMKOB», KOTOPBIA BeAeTcs Mo oOpasily: HOMEp MO HOPSIKY,
Ha3BaHue, Kiacc, Ne akTa BHIOBITHS KaPTOUKH.




2.23. Ydery mojuiexxar Bce BUJbl YIeOHUKOB U yueOHBIX ocoOuii. Paboune TeTpaau, AuaakTudecKue
MaTepHualibl, TaOJHUIIbI, MPOMUCH, KOHTYPHBIE KapThl, aTJachl SBJISIIOTCA JOKYMEHTAMHU BPEMEHHOTO
xapakTepa. x yueTr npousBoaurcs B «TeTpaan yueTa JOKYMEHTOB BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX IEPBUYHBIX YYETHBIX JOKYMEHTAX IMPOU3BOIAMUTCS 3aIHCh, MOATBEPKAAIONIAS, YTO
MOCTYMUBIINE JOKYMEHTBI IPHHATHI B OMOIMOTEYHBIN (POHA KaK B 0OBEKT 0CO00 IIEHHOTO JIBUKHMOTO
umymecTBa (nanee - OL[JIM) ninu kak B 00BEKT MHOTO JBHKMMOTO UMYIIIECTBA.
2.25. IlepBuuHble yYeTHBIC OKYMEHTHI, MOITBEpXKIAromue (aKT MOCTYIUICHUS, MEPealoTcs B
OyXranTepuio sl BKIIOUSHHS B yueT Oubarnoreqnoro (ouna.
2.26. ExexBapTanbHO, IpU ycinoBuM u3MeHeHus cocrasa OLI/IM, cBenenust 06 oOuiemM KoJu4ecTBe U
CTOMMOCTH JIOKYMEHTOB, BKJIIFOUCHHBIX B COCTaB OMONMMOTEYHOTrO (OHIA, KaKk OOBEKT 0CO00 IIEHHOTO
JBMKAMOTO MMYIIECTBA, TIEPEIAIOTCS YIpeIUuTeIto.
2.27. B3aMeH yTepsiHHBIX WJIM UCMIOPYEHHBIX YICOHUKOB MPUHUMAIOTCS APYTHe KHUTH, HEOOXOJMMbIe
mKoJie. Y4eOHUKH, yTepsSHHBIC U MPUHSTHIC B3aMEH, YUUTHIBAIOTCS B «TeTpaayn ydera KHUT U IPYTHX
JOKYMEHTOB, IPHHATHIX OT YUTATEIEH B3aMeH YTEPSIHHBIX).
2.28. Yder BKJIIOYACT PErHCTPALMIO MOCTYILICHUS JOKYMEHTOB B OMOIMOTEYHBIN (DOHI, UX BHIOBITHS
u3 (oHIa, UTOTOBBIC TaHHBIE O BeTU4YNHE (00BeMe) Bcero OMOIMOTEYHOTO (JOH/IA U €T0 T0APa3/IeTIOB,
CTOMMOCTH (pOHIA.
2.29. OcHoBHBIE TpeOOBAHNS, IPEABSIBISIEMbIC K YUETY OMOIMOTEYHOTO (hOHMA:
¢ TIOJHOTA M JOCTOBEPHOCTh YIETHOU WH(POPMAIIHH;
*  OIIEPATUBHOCTH;
*  JIOKYMEHTHPOBaHHOE O(QOPMIICHHE KaXKIOTO MOCTYIUICHUS B ()OHJ M KaXKJIOTO BBIOBITHS W3
dbonma;
*  COBMECTHMMOCTb IpHUEMOB M (OopM ydera, HX HAAEKHOCTh MpPU MapaJUIETBHOM
KCMOJIb30BAHUM TPAAUIIMOHHON Y aBTOMATU3UPOBAHHOW TEXHOJOTHH yUeTa;
*  COOTBETCTBME HOMEHKJIATypbl IOKa3aTenael ydyera (OHIA AHAJIOTMYHBIM IOKA3aTesIM
rOCyJIapCTBEHHOUM OMOIMOTEUHOM CTATUCTHKHY.

3. ITopsinok BbIIa4M U BO3BPAaTAa y4eOHUKOB
3.1. Tlopsmok mosb3oBaHUs y4eOHOW JMTepaTypoil ompexaensercs IlomoxkeHueM o OuOIHMOTEKE,
[TpaBunamu noap30BaHuss OMOIMOTEKOH U JaHHBIM [loNoXKeHHEM.
3.2. K oOyuarommMmcsi, OCBaMBarOIIUM OCHOBHBIE 0Opa3oBaTeibHBIE MPOTPAaMMBI B Ipeaesax
(benepanabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSITCS:

+ oOyuyaromuecs, 0OCBaMBAIOIIUE MPOrPaMMy Ha4alIbHOTO 00IIEero 00pa3oBaHus;

+ oOyuyaromuecs, 0CBaBAIOIIUE MPOrPaMMy OCHOBHOTO 00IIEr0 00pa3oBaHus;

+ oOyuaromuecs, OCBaBAOIIUE MPOTPaMMy CPEIHEr0 00IIero 0Opa3oBaHHs.
3.3. Ikoma OecruiatHo oOecneunBaeT OOydYalOIIUXCS y4dyeOHMKaMH, Yy4eOHBIMHM U y4eOHO-
METOJMYECKUMH  [OCOOMSMH B  COOTBETCTBUM ¢  (efiepalibHBIM  TIEPEYHEM  YUYCOHHMKOB,
PEKOMEHJIOBaHHBIX (JIOMYIIEHHBIX) K HMCIIOJB30BAHHIO MPH PEaTH3alMd MMCEIONIMNX aKKPEIUTAIUIO
00pa3oBaTeNbHBIX IPOrPaMM HA4ajJbHOTO OOIIEro, OCHOBHOIO OOINEro, CpexHero oOuero
oOpazoBanusi B mpenenax (QeaepalbHbIX TOCYAapCTBEHHBIX 00pa3oBaTeIbHBIX CTAaHIAPTOB.
ObGecrieyeHrie OOyJarOMMXCS yKa3aHHBIMH HM3/JaHUSMH OCYIIECTBIISIETCS 3a CUYeT W3JaHUH,
UMeroIuxcs B (OHIE IIKOJIbHOW Oubnmoreku. bubmuoteunslii (GoHA €XKErogHo MOMOIHIETCS
HEO0OXOIUMBIMH Y4eOHUKAMH, YI€OHBIMHU B Y4€OHO-METOAMYECKUMHU TTOCOOHSIMH.
3.4. YuebHasg nuTepaTypa HCIOJIB3YeTCsl HE MeHee 5 jer, HO mpu cooTBeTcTBUU DenepambHOMY
cranfapty u @DenepanbHOMY MEpeUHI0 YYeOHMKOB MOJKET HCHoib30BaThesi 10 10 ser (mucbMo
MunucrepctBa oOpasoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. VYuyeOHukHM, yueOHbIe TOcOOUMsS U y4eOHO-METOJUYECKHuEe MaTepualbl, HeoOXO0IUMbIe
oOyyaromumcst 1l OCBOEHHs Y4eOHBIX MPEAMETOB, KYpCOB, AUCLUIUINH 3a MpeesaMu GeepaabHbIX
TOCY/IapCTBEHHBIX ~ O0pa30BaTENbHBIX  CTAHIAPTOB, POJUTENH  (3aKOHHBIC  MPEICTABUTEIN)
pUOOPETAIOT CAMOCTOSTENBHO.
3.6. JlerssM-uHBaNMIaM U JETSIM C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU 3JI0POBBS, OOydJarolmIuMcsl Ha
JIOMy TIO OCHOBHBIM 00I1€00pa30BaTeNbHbIM MPOTrPaMMaM C HMCIIOJIb30BAaHUEM JMCTAHLIMOHHBIX



00pa3oBaTeNbHBIX TEXHOJIOTUI Ha MEPHOJ IMOoJydeHHus oOpa3oBaHUs Y4eOHUKH NPEAOCTABIISIOTCS B
10JIb30BaHUE OECIIIIATHO.
3.7. Yuebuuku, ydyeOHBIE TOCOOMS M y4yeOHO-METOAWYECKHE MaTepHuajbl (pabouue Mporpammel,
MOYPOYHOE TUIAHMPOBAHUE, METOAWYECKHE IMOCOOWS M T.I.) Ui JIMYHOTO TIOJIb30BAHUS YUHMTEIS
IIKOJIBI TIPUOOPETAIOT CaMOCTOSITENbHO. Ecim maHHBIe W3MaHWSA WUMEIOTCS B Hanmuyud B (OHIE
OUOIIMOTEKH, YIUTENSI 00ECIICUNBAIOTCS MU B €IMHIYHOM SK3EMIUIApe OecIiIaTHO.
3.8. YueOHuukwu, yaeOHbIe U y4eOHO-METOIMYECKUE TIOCOOHS MPEIOCTABIISIFOTCS 00yJarOIUMCS IIKOJIBI
B JIMYHOE TI0JIb30BaHUE 0 OJHOMY KOMILJIEKTY CPOKOM Ha OJIMH T'OJ] HE3aBUCHMO OT TOTO, Ha KaKOH
CpOK OOy4YeHHUsI OHH pacCYMTaHbl. BTOPOIl KOMIUIEKT y4eOHMKOB MOKET OBITh BBIZAH IO 3asIBICHHIO
POIUTENCH B CBSA3H C yXYALICHHEM 37I0POBbsI 00YJaIOIIETr0oCs PY HATWYHH CBOOOIHBIX 3K3EMILISIPOB
B OMOIMoTEKe.
3.9. Ilepen HavanoM y4yeOHOTO TOAa OMOIMOTEKAph BBIAAET YYEOHMKHM HaA KIACC KITACCHBIM
pykoBojuTensaMm 1-11 kmaccoB mo rpaduky, yrBep>KIEHHOMY TUPEKTOPOM ILIKOJIbI. Bblgaua yueOHOH
JUTEpaTyphl KIACCHBIM pyKoBoauTesiM (ukcupyercss B «KHHre BbhITauM y4eOHUKOBY» U
MOITBEPKTAETCS TTOAMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OOyuatomrecs IIKOJBI MOJMYYalOT YYeOHHKH W ydeOHble mocoOus u3 ¢GoHma OMOIMOTEKH Yy
KJIACCHBIX PYKOBOJHUTENECH B Hadajle ydeOHOTO Trona. Beimaya ydeOHMKOB W y4eOHBIX TOCOOWH
poauTensM 1-X kiaccoB U oOydaromumcs 2-9 kiaccoB puUKcHpyeTcs KIaCCHBIMU PYKOBOAMTENSIMU B
«BemoMocT BBITauM W BO3BpaTra Y4eOHHKOB» WM TOJTBEPKAACTCS JHYHOU TOANHUCHIO OJHOTO W3
poauTenelr oOydaromerocss B 1 kmacce, a Bo 2-11 kmaccax — JMYHOW MOIMUCHIO OOYYarOIIErocs.
«BegomocTu BBIJIaYM U BO3BpaTa y4eOHUKOB» XpaHATCA B Oubnmoreke. KimaccHbie pykoBoguTenn 1-
11 xmaccoB mpoBOAAT Oeceqy-MHCTPYKTAX OOyUJaIOIIUXCS CBOETO Kiacca U UX POIUTENEH (3aKOHHBIX
MPEACTaBUTENCH ) O TpaBUjIaX MOJIH30BaHUS YICOHUKAMHU.
3.11. B ucCKIIOYNTENBHBIX Ciydasx oOydarommuecs (JIODKHUKHA, BHOBb NMPHUOBIBIINE, a TAKXKE IS
noarotoBku Kk OI'D u EI'D, Ha neTtHee oOydeHHe) MoaydaroT y4eOHUKH y OubOmuoTekaps. Y4eOHUKH
st moarotoBku kK OI'D u EI'D oOyuaromumcs 9-x u 11-X KJ1accoB ¥ BHOBb MPHUOBIBITUM BBIIAIOTCS
TOJBKO TPH HATWYUM UX B OuOnmoreke. Brimaua HE0OXOAMMBIX y4eOHWKOB Ha JISTHUU TMEPUO
(bUKCUpYeTCS B UNTATEIBCKUX (HhOpMYIIsipax Mo TMYHYIO TTOAMUCH 00YJIarOITUXCs.
3.12. Y4eOHUKH MOTYT OBITh BBIJaHBI KaK HOBBIC, TAK W HCIIOJIb30BaHHBIC paHee. B TeueHue omHOU
Hezenu o0ydaromuecs JOJDKHBI MPOCMOTPETh BCe YUEOHMKH M y4deOHbIe 1MOocoOusi, BbIJAHHBIE UM B
JUYHOE mojb30oBaHue. [Ipu oOHapykeHuun aedeKkToB, MEMIAIOIIUX BOCIPUATHIO Y4eOHOTO MaTepuaa
(OTCYTCTBUS JHCTOB, MOPUYM TEKCTa) OOYYAIOIIMKCA WIIM €ro POAUTENH (3aKOHHBIE MPEICTAaBUTEIH)
MOT'YT 00paTUThCSI B OMOIMOTEKY JJISl 3aMEHBI €0 JAPYruM. YUEOHHK MOXKET ObITh 3aMEHEH MPU €ro
Hanuuuu B pouae Oubmuoreku. Ilo ncredeHnn ykazaHHOTo CpoKa MPETEH3HUH [0 BHEIIHEMY BUAY U
KauecTBy yuyeOHHKA OMOIMOTEKON HE MPUHUMAIOTCS, a OTBETCTBEHHOCTD 32 OOHApyKEHHbIE Ae(PeKThI
B CJIaBa€MbIX YUeOHUKAX HECET TOT 00YYaIOIIUNACS, KOTOPBI UMHU TOJIB30BAJICS.
3.13. B xoHIie yueOHOTO rojia ¥ IpH nepexoe 00yJaromerocs: B Te4eHne yueOHOro rofa 13 MIKOJIbI B
Ipyryto oOpa3oBaTelbHYI0 OpraHu3alrio y4eOHUKH, yueOHble Tocoous, paboune TeTpaau u ydeOHo-
METOUYECKUE MaTepHallbl, MPEJAOCTABICHHbIE B IMYHOE M0JIb30BaHUE 00YYAOIINXCsl, BO3BPAIIAOTCS
B OuONMOTEKy MKOJBL. B ciaydae mopun wiu yrepu yueOHUKa, y4eOHOTO MM Y4eOHO-METOANYECKOTO
nocoOus, MPEeJOCTaBICHHOIO OO0ydarouieMycss B JIMYHOE TOJb30BAHUE, POAUTENN (3aKOHHbIE
MPEJCTaBUTENIN) 00s13aHbl BO3MECTHUTD yIIepO U BEPHYTh B OMOINOTEKY HOBBIM ydeOHUK.
3.14. OGyuaromyecs BBITYCKHBIX KJIacCOB IEpel] MOJydeHHEM JOKyMEHTa 00 OKOHYAHHMM ILKOJIBI
00s13aHBI IOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOH (TI0 00XOTHOMY JTUCTY).
3.15. Bo3Bpar yueOHUKOB B KOHIIE y4eOHOTO rojia OCYyLIECTBISETCA MO IpaduKy, COCTaBICHHOMY
3aBeqyroule OMOMMOTEKOM M yTBEpXKJIEHHOMY JUPEKTOpoM IIKoibl. [Ipuem yueOHUKOB
MIPOU3BOIUTCS:

« o1 oOyyaromuxcs 1 — 8, 10 Ki1accoB - KIIACCHBIMU PYKOBOIUTEISIMH;

« oT obyuatomuxcs 9 u 11 kmaccoB - 3aBenytomeil OMOIMOTEKONH COBMECTHO € KIACCHBIMHU

pykoBoautensaMu. KiaccHblit pykoBoauTens obecrieunBaer 100% sBKy oOyyarommuxcs co
BCEMH YU€OHMKaMU B COOTBETCTBUH C IT'PAPHUKOM.



3.16. OoOyuaromuecss 00s3aHbl clIaTh YYEOHMKHM B IIKOJbHYIO OWOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM €IUHBIM TPEOOBAHHUSM I10 UX MCIOJIb30BAHHIO U COXPAHHOCTH.

4. Boi0bITHE Y4eOHNKOB U3 0U0JM0Te4HOr0 GoHAa
4.1. Cpok ucronb30BaHus yieOHUKA HE MEHEE TISITH JIET.
4.2. BeiObITHE y4eOHUKOB U3 (poHIa OMOIMOTEKN POU3BOIUTCS MO MPUIHHAM:

«  BeTX0oCTH ((PU3UUYECKUH U3HOC);

*  YCTapeloCTH MO COJIEP/KaHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX OOCTOSTEIILCTB yTEPH).
B akre o BBIOBITHH (uKCHpYIOTCS cBedeHHs 00 y4eOHHMKaX, HCKIIOYaeMBbIX TOJBKO IO OJHOU
MIPUYHHE.
4.3. Crnmcanue y4eOHUKOB TIPOBOJMTCS HE PEXE OJHOTO paza B roja. Ha kaxaplii B CIMCaHUS
(«Betxuey», «YcTapeBune Mo COACPKAHUIO», «YTEPSHHBIC YUTATEISIMU») COCTABISETCA aKT B 2-X
9K3EeMIUISApaxX, KOTOPBIM TMOANMCHIBAETCS KOMHCCHEH W YTBEP)KIACTCS AUPEKTOPOM IIKOJbl. OauH
AK3EMILISP aKTa XpaHUTCs B OMOIMOTEKe, Ipyroi nepeaaeTcs 1noJj paclucky B OyXraiarepuio, KoTopas
MIPOM3BOJIUT CHHMCaHHE ¢ OanaHca LIKOJIbI YKa3aHHOM B aKTe€ CTOMMOCTH y4eOHUKOB. CHHMCaHHBIE 110
aKTy y4eOHUKHU CIAI0TCSl B COOTBETCTBYIOIME OPTaHU3AIMH 110 3aTOTOBKE BTOPUYHOTO ChIpbs. JIeHbru
OT cZjauu y4eOHHUKOB BHOCATCS HA PAaCUETHBIN CUET IIKOJIbI.
4.4. BoiObiTHE y4eOHUKOB U3 QoHa 6MOIHOTEKH 0QOPMIISETCS aKTOM 00 MCKITIOYEHUH M OTPa)kaeTcs
B KHUT'€ CYMMapHOI'O y4eTa, a TakKe B KapTOTeKe yyeTa yueOHUKOB. BbIObITHE yueOHBIX MaTepuaioB
BPEMEHHOTO XPAaHEHHUs MPOU3BOJUTCS B KOHIIE KaJEHJAPHOTO roJjia Mo akTy C YKa3aHWeM NPUYHHBI:
«Marepuan BpeMEHHOT'O XpaHEHHS.
4.5. AKTBI Ha CIHUCAaHHE YYCOHWKOB BU3HMPYIOTCS UYJIE€HAMHU KOMHCCHHU IO COXPAaHHOCTH (DOHIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM HIKOJIBI.
4.6. CniucaHHbIC MO aKTy Y4€OHUKH MOTYT OBITh MCIOJIL30BAaHbBI ISl U3TOTOBIICHUS JTUIAKTHYECKOTO
MaTtepuana, JUisl peCTaBpallMOHHBIX PabOT UM MEepPEeAaloTCs OPraHUu3alusiM 0 3ar0TOBKE BTOPCHIPHS.
YacTtp y4eOHUKOB, HAXOMSIIUXCS B YIOBIETBOPUTEIBHOM COCTOSIHUHM, MOCJE CIHUCAHUS MOXKET
BBIJABAThCSl 00yJaromuUMes JUTsl OJrOTOBKU K 3K3aMeHaM, Mepe/iaBaThCsl B yueOHble KaOMHETHl MU
WCII0JIb30BAHBI 711 PEMOHTA JPYTrUX Y4eOHUKOB.
4.7. XpaHeHue CUCaHHBIX y4eOHUKOB BMECTE C ACUCTBYIOIIMMHU 3aIIPEUIaeTCs.

5. YyeT UTOroB JABU:KeHUsI O0UOJIMOTedHOro hoHIa

5.1. Utorn nBwxeHus (pOHIOB MOABOIATCS B KHUT€ CyMMapHOTO ydeTa OubaunoTedHoro ¢gonma (i
JIPYroM PEerucTpe CyMMapHOTO y4eTa, IPHHATOM B OMOIMOTEKE) Ha OCHOBAHHMH JaHHBIX CYMMAapHOTO
ydeTa O MOCTYIICHHH U BBIOBITHH JOKYMEHTOB.

5.2. WToroBbic JaHHBIC WUMEKOT 4YEThIpE OOS3aTENBbHBIX IOKAa3aTeNs: COCTOSUIO HAa Hayajo Troja,
MOCTYIWJIO 3a TOJI, BRIOBUIO 3a TOJ, COCTOUT Ha KOHEI rojaa. VTOroBbie MaHHBIC MO AJICKTPOHHBIM
CETEBBIM Y/IAJICHHBIM JIOKyMEHTaM IPEICTABISIOTCS CICAYIONIMMHU MMOKA3aTEeISIMH YUCTHBIX €IIMHUIL:
COCTOSIJIO Ha HayaJIo T0/1a, 0(pOpMIICHO B JIOCTYII B TCUCHHE I'OJIa, TOCTYI MPEKpaIleH B TCUCHHE roJia,
COCTOHUT Ha KOHEII To/1a.

6. [IpoBepka HAJIUYNSA JOKYMEHTOB 6M01MOTe4YHOro GoHaa
6.1. O6s3aTenbHas HHBEHTAPU3ALMS IPOBOUTCS B CIEAYIOIIUX CIyqasX:
* TIpU CMEHE MAaTE€pUAIILHO OTBETCTBEHHOTO JINIIA;
* TIpH BBISBJICHUH (PAKTOB XUIIEHUS WU MOPYU JOKYMEHTOB;
* B Clly4ae CTUXUIHOIro OeICTBHs, MOKapa WM JPYTUX UPE3BBIYAWHBIX CUTYyallUi, BBI3BAaHHBIX
9KCTPEMAIILHBIMU YCIOBUSIMU;
« 1pu nepenaye GpoHaa OMOIMOTEKH UM €€ YaCTH B apeH.y;
* IIpH peOopraHu3aiy U JUKBUIAIMHA OUOINOTEKH.
Jlnst mpoBeieHUsT IPOBEPOK JUPEKTOPOM 0O0pa30BaTeNIbHOW OpraHu3alli Ha3zHAuyaeTcs KOMHCCHS, B
COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEJICTABUTENb OyXTraJlTepuu.
6.2. [IpoBepka (hoH/1a B IJIAHOBOM MOPSAKE OCYILIECTBIISETCS OJUH pa3 B 5 JeT.



6.3. IlpoBepka Bcero (oHIa WMIM €ro YacTU 3aBEPILACTCA COCTABICHHEM aKTa O pe3yilbTaTax
MPOBEACHUS TPOBEPKH HAINYMS JOKYMEHTOB y4eOHOro (poHIa M MPHIOKEHHEM K HEMY CIHUCKa
JOKYMEHTOB, OTCYTCTBYIOLIMX I10 HEYCTAaHOBJICHHOW mpuuyuHe. B akTe (UKCHUpPYIOTCS CBEIEHUS O
KOJINYECTBE:

*  JOKYMEHTOB y4eOHOTO (hOHJa IO JAHHBIM y4eTa;

*  JIOKYMEHTOB, UMEIOIIUXCS B HAINYUU;

*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OHMOIMOTEYHOM (DOHJE 10 HEYCTAHOBJICHHOW MPUYHHE.
B akre Takxke ykas3blBalOTCSI HOMEp U JaTa akTa O IPOBEIEHUHU MPEIbIAYyIIeH NpOBEpKH. AKT C
IIPUJIOKEHUEM CIIMCKA JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAaHOBJIEHHON IIPUYHHE, I10IIUCBIBACTCS
IpeAceaTeaeM U WIEHAMU KOMUCCUU U YTBEPKIAACTCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpu BBISIBIEHUH B MpOILIECCE MPOBEPKH (POHIA OTCYTCTBYIOMIMX JOKYMEHTOB M HEBO3MOXXHOCTH
YCTaHOBJIEHUS! BUHOBHBIX JIMI] YOBITKH IO HEJAOCTa4€ CIHMCHIBAIOTCA B COOTBETCTBUU C JIEHCTBYIOIINM
3aKOHOJATEIBCTBOM.

7. le10n1pon3BOACTBO B OPraHu3anuu ydera o6udauoreqnoro ¢ponaa
7.1. Opranuzamnusi pabOThl ¢ JOKYMEHTaMH IO ydeTy OuOnamoredyHoro (GoHAa OCYHIECTBISETCS IO
MpaBUJIaM BEJICHUS JI€JIONPOU3BOJICTBA.
7.2. OCHOBHBIE TOKYMEHTHI, B KOTOPBIX OCYIIECTBIISICTCS yYET, MOJICKAT MOCTOSTHHOMY XpaHEHHIO
KaK JOKyMEHTBI CTpOoroi ot4yeTHOCTH. [loCTOsHHO, 10 MUKBUAALMN OUOINOTEKH, XPAHSITCS PErHCTPhI
WHIUBUAYAJIBHOTO M CYMMapHOIO ydera JOKYMEHTOB OuOmnoTedyHoro (oHAa (perucrpanroHHbIE
KHHUTH, THBEHTAPHBIC KHUTH, KHUTH CYMMAapHOTO y4eTa, YICTHBIN KaTaJloT U KaTaJOTH).
7.3. B cooTBeTCTBMM C TpaBWJIAMH OPraHW3alU{d TOCYJAPCTBEHHOTO apXWBHOTO Jejia
YCTaHABIIMBAIOTCA CIIEAYIONIME CPOKH XpaHEHHs JOKYMEHTOB, 00€CIIeYMBAIONINX YUET U COXPAaHHOCTh
($hoHI0B:
*  COINPOBOJUTENIbHbIE JIOKYMEHTHI (HAKJIaJHble, CYETa, OINWCH, CIHCKH Ha TMOCTYMAOUIYIO
nuTeparypy) — 3 roaa;
* TPUXOJHBIE aKThl HAa JUTEpPaTypy, MOJydeHHYIO0 OecCIUlaTHO WM 0e3 CONMpPOBOIUTENIBHBIX
JIOKYMEHTOB, — 3 roja;
* KHUTA yuyeTa JINTepaTypbl, yTePSHHON YUTATEISIMA U IPUHATOMN B3aMeH, — 3 rojia;
* AaKThl Ha CHHCAHME KHUT M TMEPUOJUYECKHX U3JaHUil, y4eTHble KapTOUKHU, KHIKHbBIE
hopMyIsIpBl CIMCAaHHBIX U3aHui — 10 JeT.
7.4. Ilo wucTeyeHHH CpPOKOB XpaHEHUSA YyYETHbIE JIOKYMEHTHI MOJJIEKAT YHUYTOKEHUIO B
YCTaHOBJIEHHOM MOPSJIKE.
7.5. Jlo okoHYaHHs oOuepenHOl MpoBepKHM (QOHIA XpaHATCA aKThl O pe3yibTaTax IPOBEICHUs
MIPOBEPKU HAIHUHUS JOKYMEHTOB OMOIMOTEeUHOTO (POoHA.

8. ObGecnieyeHue COXpaAaHHOCTH OMOJIMOTEYHOr0 GOH/IA HIKOJIBHBIX Y4eOHUKOB

8.1. CoxpanHocTh (oHIa oOecneynBaeTcsl CO3JaHUEM ONTHUMAJIbHBIX YCIOBHH XpaHEHUS W
UCIIOJIb30BAHUS YYEOHUKOB, a TAK)KE OXPAHOM UX OT MOPYH M XHUIICHUH.

8.2. Xpanenue yyeOHMKOB OCYIIECTBIIICTCS COTJIACHO JEHCTBYOMMM MHCTpYKIMSAM 110 OXpaHe Tpyna
U TI0KapHO# 0€30MacHOCTH.

8.3. ®oHJ yueOHUKOB pacnojaraeTcs U yUuThIBA€TCs OTAEIBHO OT OCHOBHOTO (poHa.

8.4. OTBETCTBEHHOCTh 3a OPraHM3alMI0 COXPAHHOCTH (OHJA YUeOHMKOB BO3JIaraeTcs Ha JAUPEKTOpa
IIKOJIBI ¥ 3aBEAYIOIIET0 OMOINOTEKOA.

8.5. OTBETCTBEHHOCTb 3a COCTOSIHUE M COXPAHHOCTh BBIIAHHBIX YU€OHMKOB B TE€UEHHE y4eOHOTO roja
HecyT oOydaroluecs, nojb3youmecs 3TUM (Gornom. OHH ke, TPU He0OXOAUMO CTH, OCYILECTBIISIOT
UX PEMOHT.

8.6. B ciyyae yrepu wiM mopud ydeOHHMKAa DPOAMTENM (3aKOHHbBIE MPEJCTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yI1epO B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOIATEILCTBOM.

8.7. B mensx KOHTpOJISA 32 COXPAaHHOCThIO y4eOHHMKOB OOydaromumucs 2 paza B roJi (CEHTSOph H
arnpenb) OMOIMOTEKON MNPOBOAATCS BHIOOPOUYHBIE PEHABI MO MPOBEPKE COCTOSIHUS YYEOHHKOB.



CBeneHusi 0 pe3ynbTaTax peiaa JOBOAATCSA A0 KIACCHOTO PYKOBOIHUTENS, MPH HEOOXOAMMOCTHU JI0
3aBy4a o YBP. [lo pe3ynbTaTaM npoBEPKHU COCTABISETCA AKT.
8.8. Kpurepuu no mpoBepke COCTOSIHUSL y4eOHUKOB:

*  HaJM4Me 3alHCH O MIPUHAIEKHOCTH yueOHNKa 00ydaromemMycs;

¢ HaJU4YHe BCEX YICOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIHCAHUIO YPOKOR);

¢ HaiM4He 00JI0KEK Ha yIeOHHKAX;

* BHEIIHUW BUJ y4uyeOHHMKa (OTCYTCTBUE TPSA3HU, HAIIMUCEH, MOMATOCTEH, MOPE30B, PBAHBIX

CTpaHULl, IOBPEXACHNUHN NEPEIIETOB B yUeOHUKAX);
« st 1 —4 xiaccoB - HaJIM4KE 3aKIAJ0K.

9. [IpaBujia MoJib30BaHUA YYeOHHKAMU /IS 00Y4AIOLIUXCS U poaMTeeii

9.1. OOyuyaromuecss UMEIOT TPaBO MOJy4aTh YUEOHHWKH, TNPETyCMOTPEHHBIE O00pa30BaTEIBHBIMU
MIPOrpaMMaMH IIKOJIbI, BO BPEMEHHOE M0JIb30BaHUe U3 oHIa OMOINOTEKH OECIIaTHO.

9.2. YueOHUKH BBIJAIOTCS O0YYarOIMMCs CPOKOM Ha OJMH TOJl, HE3aBUCHMO OT TOTO, Ha KaKOH CpPOK
oOy4eHHsT OHM paccuMTaHbl, 0€3 IpaBa Mepenavyd W MpoJaaxku. Bo3BpaT ydeOHUKOB TapaHTHPYETCS
poanTeNsIMH (3aKOHHBIMH NPEACTABUTEIISIMH).

9.3. YueOHUKH MOTYT OBITh BBIJJAHBI KaK HOBBIE, TaK M MCIOJIb30BaHHbIC paHee. [Ipo0iieMbl HeXBaTKH
Y4eOHHMKOB PEIIAOTCS Yepe3 0OMEHHO-PE3ePBHBIN (POHI IITKOJT paiioHa (007IaCTHOTO MEHTPA).

9.4. OOyuaromuyecss JTOJKHBI TOJIUCATh KAXKIBIH yIeOHHWK, TIOJYYCHHBIH W3 (QOHIA IIKOJHHOU
onbaroTeku (yaeOHBbIN T01, GaMUITUS, UMsI, KITacC).

9.5. Y4eOHUK JT0JDKEH UMETh JIOTIOTHUTEIHHYIO0 ChEMHYIO 00JIOKKY.

9.6. B yueOHMKax HENb3s MHUCATh, PUCOBATH, 3aTM0ATh M BEIPHIBATH CTPAHUIIBI U T.]I.

9.7. OOyuarommecss 00s3aHBI BO3BpaIllaTh IIKOJbHBIE YYEOHUKHM B ONPSATHOM BHIE, IO
HE0OX0IMMOCTH PEMOHTUPOBATH UX.

9.8. Y4eOHMKHM MOJDKHBI BO3BpAIIAThCS B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
rojia, 10 JIETHUX KaHUKYIL.

9.9. Bemyckauku (9,11 kmaccoB) 00si3aHbI paccCUUTAThCS C OMOIMOTEKON MO HMCTEYCHHH CpOKa
00y4eHHs (10 MOTydCHHsI aTTeCcTaTa).

9.10. OOyuaroruecsi, BbIOBIBAIOIIME B TEUYCHHE y4eOHOIro roja, oOs3aHbl ClaTh Y4EOHUKH TIEpe.
MOJIyY€HUEM JTOKYMEHTOB.

9.11. B ciyyae mopuu WM yrepud y4eOHHMKOB oOydaroriuecs o0s3aHbl BOBMECTHTh WX HOBBIMHU HIIM
PaBHOILICHHBIMU 110 COTJIACOBAHUIO C 3aBEYIOLIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTh TMOJYYEHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
oOyuaromiiecs, Tak 1 UX pOJAUTENH (3aKOHHBIE MPEICTABUTEIHN).

10. TpeGoBaHus K HCNOJIb30BAHUIO U 00eclIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromtuecst 00s13aHbl OEPEKHO OTHOCUTHCA K y4eOHMKaM, HE JONMYCKaTh MX 3arps3HEHUs U
MOpYM, MPUBOMAIIMX K IMoTepe MH(OpMAlWH, yXYALUIAIOUIMX yA000YHTAEMOCTb, YCIOBUS YTCHHUS
(moTepst 2MEMEHTOB M300pa)KeHWs, MATHA, LApanuHbl, OTCYTCTBHE OJHOW WM OoJiee CTpaHMIL,
CKJICMBAHUE CTPAHUI] M TMOBPEKAECHHE TEKCTAa WM WUIIOCTPAlMd NpU PacKpeITUH, Aedopmanus,
MOTPEMaHHOCTh OJI0Ka WK TIeperieTa).

10.2. ITpu ncnonp30BaHUU ydeOHUKA MEPBOTO rojia, OH JOJKEH OBITh C/IaH B LIKOJBHYIO OMOIHOTEKY
B OTJIMYHOM COCTOSSHMM: YHUCTBIM, LE€JbIM, O3 MOBPEXJICHUH M MOTEpTOCTEH KOpEeIIKa, YIioB
neperuiera, 0e3 OTpbIBa Nepersiera ot 6JoKa.

10.3. IIpu ucnosnb30BaHUM y4eOHHKA BTOPOTO-TPETHErO T'0/a, OH JOJDKEH OBITh CJaH B IIKOJIbHYIO
OMOIMOTEKY B XOPOILIEM COCTOSTHUM: YUCTBIM, LIEJIBIM, IOMYCKAIOTCS HE3HAUUTEIbHbIE MTOBPEXKICHUS:
MOTYT ObITh HEMHOI'O TIOTPEIAHbl YTOJIKH MEPEIieTa, KOPEemoK (HO He MOpBaH).

10.4. Ilpu wucnosb30BaHUM Y4eOHHKA YETHIPEX-IISATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIbHYIO
OUOIMOTEKY B YIOBJIETBOPUTENBHOM COCTOSIHUM, MPUTOAHBIM JUIS JAJIbHEHIIEro HCMOIb30BaHUS:
YHUCTBIM, JONYCKAaeTCs HAJAPBIB Kopemika (He Oojee 1 cM. OoT Kpas) W Meperuiera B MECTE €ro
COEIMHEHUS C OIIOKOM.



10.5. Ilpu ucnosk30BaHMU y4eOHWKA MIECTH JIET U 0OoJjiee, OH JODKEH OBITh CHAaH B IIKOJILHYIO
OUOIMOTEKY B YIOBJIETBOPUTEIBHOM COCTOSIHUM, TMPUTOAHBIM JUIS JAJbHEHIEro HMCIOJIb30BaHUS:
YHUCTBIM, JOMYCKaeTcs HAApBIB Kopemka (He Ooinee 2-3 cM OT Kpas) M Meperuiera B MECTE €ro
COCIIMHEHUS C OJIOKOM.
10.6. Bce moBpexmeHUs JODKHBI OBITH aKKypaTHO CKJIIECHBI MPO3payHOi Oymaroi, aubo IHUPOKUM
MIPO3pPaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTeIbHOM AeATeJbHOCTH

11.1. Jlupextop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OpPraHU3AIMI0 PabOThI 1O CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOnMoTedyHoro (OHAAa IIKOJBHBIX Y4EOHUKOB, oOecreueHre OO0ydJarommxcs
yueOHUKaMH, y4eOHbIMHU MOCOOUSIMH, y4EOHO-METOINYECKUMHU MaTepualaMu, CpeICTBaMU 00yUEeHHUSI
Y BOCITUTAHUS.

11.2. 3amecTuTens TUPEKTOpA IIKOJIBI MO y4eOHO-BOCTIUTATEILHONW paboTe ompeaenseT noTpeOHOCTh
IIKOJIBI B Y4eOHWKax, COOTBETCTBYIOIIMX IPOTpaMMaM OOYYEHHs, OCYIIECTBISIOT KOHTPOJb 3a
WCTIOJb30BAHMEM TIEIarOTWUYECKMMU paOOTHUKaMHU B  XOJe 00pa3oBaTeIbHOU JESITeIBHOCTH
y4eOHUKOB, Y4€OHBIX MOCOOUH M y4eOHO-METOANYECKUX MaTepuaioB B COOTBETCTBUH CO CIIHCKOM,
OTIPE/ICIICHHBIM IIIKOJIOH, COBMECTHO C YUYUTENSIMH M 3aBEIYIOIINM OWOIMOTEKOW OCYIIECTBISET
KOHTPOJIb 32 BBINIOJHEHHEM OOYJarOIIUXCSl €ANHBIX TPEOOBAHMI MO WCIOJIB30BAHUIO U COXPAHHOCTH
y4eOHUKOB.

11.3. KiraccHple pyKOBOJUTENN HECYT OTBETCTBEHHOCTH 3a BOCIUTAHUE Y O0yJaromuxcs OepekHOTO
OTHOIICHUS K Y4eOHOW KHHre, 32 COCTOSTHHE YUeOHHMKOB M y4eOHBIX MOCOOMI 00ydarommxcsi CBOETo
KJlacca B T€YeHHE Yy4eOHOTO rojia, CBOEBPEMEHHYIO Bblady (clady) yueOHHMKOB, YYEHBIX U yueOHO-
METOJIMYCCKUX MOCOOMI B OMOIMOTEKY B COOTBETCTBUHU C TpapuKOM, YTBEP)KICHHBIM ITHUPEKTOPOM
LIKOJTBI.

11.4. 3aBenmyromuii OMOJMOTEKOW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HHpopmanuu 00
00€CIICUeHHOCTH YYCOHMKaMH, yYE€OHBIMU TIOCOOMSMH W Yy4eOHO-METOJMYECKHMMHU MaTepuajiaMu
00yJaroImMXcsl MIKOJIBI, 3a OpraHu3aIyio padoThl OMOJMOTEKH TO BbHIaYe M BO3BPATYy YU4EOHUKOB,
y4eOHBIX TIOCOOMH | y4eOHO-METOJUYECKHX MaTepHaioB OOYyJalOUIUMHUCS, 3a COXPaHHOCTh
OonbamoTeyHoro GoHIa yaeOHOH JTUTEPATYPHI.

11.5. Poxutenu (3aKoHHBIC MPEACTABUTEIN) OOYJArOIIMXCS HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTH
MOJIyYE€HHBIX Y4eOHUKOB, y4EOHBIX OCOOHUI U y4eOHO-METOIMYECKIX MaTepuaioB U BO3MEILAIOT UX
yTpaTy WIK MOp4Yy OMOINOTEKE IIKOJIBI.

11.6. OGyuaromuecss HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYCOHHMKOB, y4YEOHBIX IMMOCOOWN H
y4eOHO-METOAMYECKUX MAaTEPHAIIOB, MOTYYEHHBIX U3 (POH/A IKOIbHON OUOIHOTEKH.

12. 3akii0uMTe/ILHBIE MOJI0KEHUSI

12.1. Hacrosimee IlomoskeHue o mMIKOJbHOM OMOIMOTEYHOM (DoHIE, MopsaKe ero (HhopMUPOBAHMS,
ydeTa, HCIOJIb30BaHMUS U OOECIEeUeHUs COXPAHHOCTH SIBJISETCS JIOKaIbHBIM HOPMATHBHBIM aKTOM,
npuHuMaetrca Ha IlemarormueckoM coBeTe IIKOJBI U yTBep:kaaeTcs: (MO0 BBOJIUTCS B JCHCTBHE)
MIPUKA30M JUPEKTOpPa OpraHU3aI|H, OCYIIECTBISIONIEH 00pa30BaTENbHYIO JESTEIbHOCTD.

12.2. Bce u3MeHeHHs M JOMOJHEHHS, BHOCHMBbIe B Hacrosiiee [lomokeHue, oGOpMISIOTCS B
MMCEMEHHOU (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu.
12.3. Tlonoxenue o OuOIMOTEYHOM (hoHAE o0Opa3oBaTeabHON OpraHuW3alui NPUHUMAETCs Ha
HeoTpeeNeHHbli cpok. M3meHeHus u nomonHeHus K I[loNokeHUIO NPUHUMAIOTCS B TOPSIKE,
npenycMoTpeHHoM 1.12.1. Hactosmiero [Tonoxenus.

12.4. Tlocne npunstus [Tonoxenus (Uau U3MEHEHUH U IOTIOJTHEHHI OTAETbHBIX MYHKTOB U Pa3/IesiOB)
B HOBOW peIaKIINK MPEAbIAYIas PEAaKIUs aBTOMAaTHYECKH YTPAauyMBaAET CHUITY.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukaT 259083907921181952501347624724609269454793049315
Bnageney [y6unuHa ManuHa AnbBepToBHa

OedcTevTened C 25.09.2023 no 24.09.2024



http://www.tcpdf.org

		2023-10-16T06:56:33+0500




